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Clifton High School is committed to child protection and safeguarding children and young 

people and expects all staff, visitors, and volunteers to share this commitment. 

 
Related Policies  
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Child Protection and Safeguarding 
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Data Retention and Disposal 
Early Years Foundation Stage  
Online Safety 
Privacy Notice for Older Pupils 
Privacy Notice for Parents  
Privacy Notice for Younger Pupils 
School Terms and Conditions  
 

 

 



 

 

1. Introduction  
At Clifton High School it is our intention to provide an environment in which images of pupils 
are recorded and used appropriately.   
 
This policy sets out how the School uses images of pupils (and should be read in conjunction 
with the School’s Privacy Notices), and the School's approach to the use of phones, cameras and 
other electronic devices with imaging and sharing capabilities at School events and on School 
premises by parents.  
 
We hope parents will feel able to support the School in using images of pupils to celebrate the 
achievements of pupils, sporting and academic; to promote the work of the School; and for 
important administrative purposes such as identification and security.  
 
2. How pupil images are used   
The School records and processes images of pupils as part of its daily operations where it is 
justified under one of the legal grounds for processing images, and in accordance with our 
Privacy Notices.  
 
Images of pupils are used in the following ways: 

Category  Description of use  

Teaching and 
progression  

Images are used to record pupil activities, celebrate 
achievements, and track educational progression (particularly in 
EYFS). 

Communications and 
marketing  

Images are used for internal displays (digital and traditional), in 
communications with the school community, on the School 
website and the Clifton High School Foundation website, and in
School social media accounts (e.g. Facebook and Instagram). 

External advertising  Images are used in the School prospectus, and in online, press 
and other external adverts. External advertising would not 
normally include pupils’ names and in some circumstances the 
School will seek the parent or pupil's specific consent, depending 
on the nature of the image or the use.   



 

 

Identification and 
security 

Pupils are photographed annually for internal identification.
CCTV is operational across the site and is used in line with our 
Privacy Notices. 

 
The source of these images will predominantly be the School's staff (who are subject to policies 
and rules in how and when to take such images), or a professional photographer used for 
marketing and promotional purposes, or occasionally pupils.  
 
3. Guidance and policies for staff 
All staff are given guidance on the School's policy on taking, storing and using images of pupils, 
and on the importance of ensuring that images of pupils are taken and used responsibly, only 
for school purposes, and in accordance with school policies and the law.  
 
Staff are required to follow the Staff Taking, Storing and Using Images Policy, the Early Years 
Foundation Stage Policy and the Social Media Content Guidelines (when posting images to the 
School’s social media accounts).  
 
4. Parental consent  
Parents who accept a place for their child at the School agree under the School’s Terms and 
Conditions (unless they confirm otherwise in writing to the School) to the School using images 
of their child. However specific consent will be obtained by the School where the use of images 
may be regarded as ‘unexpected or intrusive’, for example in a marketing campaign 
prominently featuring their child. Parents should refer to the School’s Privacy Notices for 
further information. 
 
5. Security of pupil images   

Professional photographers and the media are accompanied at all times by a member of staff 
when on school premises. The School uses only reputable professional photographers and 
makes every reasonable effort to ensure that any images of pupils are held by them securely, 
responsibly and in accordance with the School's instructions.  
 
The School puts in place appropriate technical and organisational security measures to ensure 
that images of pupils held by the School are kept securely on school systems, and protected 
from loss or misuse.  
 
6. Use of devices with imaging and sharing capabilities by parents  
Parents and close family members are welcome to take photographs or film of their own 
children taking part in school events. The School may apply specific rules to certain events, but 
we ask parents to follow these rules: 



 

 

 Privacy: do not photograph other pupils unless they appear incidentally in a group shot 
or you have their parent’s permission. 

 Personal use : images are for private use only. Do not post photos or videos that identify 
other pupils on social media or the internet. 

 Appropriateness:  all images must be respectful and avoid causing embarrassment. 
Any images taken should show pupils appropriately dressed and images should not be 
taken of pupils in swimming attire. 

 Prohibited areas:  phones, cameras and other electronic devices with imaging and 
sharing capabilities should not be used to take images in the swimming pool, toilets, 
cloakrooms or changing rooms.  

 Online learning:  recording or photographing online lessons (e.g., via Microsoft Teams) 
is strictly prohibited unless permission is given by a member of staff. 

 Copyright:  filming or recording may be prohibited at certain plays or concerts due to 
licensing. Check the event programme for restrictions. 

 Courtesy:  Please be considerate of others when using devices indoors. Flash 
photography is not permitted as it can distract the audience or affect those with medical 
conditions. 

 
6. Breach of this policy 
Failure by parents to adhere to this policy may result in a breach of the School Terms and 
Conditions. 
 
 
 

  



 

 

Version history 
 

Version Date Section  Material change Approval 
01.23 v1 18.01.2023 All Policy redrafted.  Mr Luke 

Goodman 
 

01.24 v1 19.01.2024 All Updated to be clear that the policy 
applies to all electronic devices 
with imaging and sharing 
capabilities.  

Mr Chris 
Collins 

01.26 v1 02.02.2026 N/a No material amendments.  Mr Luke 
Goodman 

 


