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Clifton High School is committed to child protection and safeguarding children and young 

people and expects all staff, visitors, and volunteers to share this commitment.  

 

Related Policies  

Acceptable Use of ICT Agreement - Pupils  

Behaviour  – Infant and Junior  

Behaviour – Senior    

Child Protection and Safeguarding  

Code of Conduct  – Infant and Junior  

Code of Conduct  – Senior  

Early Years Foundation Stage  

Educational Visits  

Online Safety  

Staff Professional Code of Conduct  

 

1.  Policy statement  

The School  seeks to provide a calm, safe and purposeful learning environment, free from 

unnecessary distractions. In line with Department for Education guidance, the School operates 

as a mobile phone -free environment throughout the school day.   

 

Pupils do not need mobi le phones at school, and we strongly encourage pupils not to bring them 

to school. If a mobile phone is brought to school , the pupil must follow the rules set out in this 

policy .  

 

2.  Aims of the policy  



 

 

This policy aims to:  

• safeguard pupils by reducing risks associated with online harm, cyberbullying and 

inappropriate use of technology  (including filming or photographing without consent ); 

• promote pupils’ wellbeing and positive face to face social interaction s; 

• support a school culture where pupils are fully present in their learning and 

relationships ;  

• m aximise focus, engagement and academic progress ; and  

• provide clarity and consistency regarding mobile phon e rules for pupils, staff and  

parents . 

 

3.  Scope   

This policy applies to all  pupils in Years 7 – 13 and to all staff, volunteers, and visitors. The rules 

set out in section 5 below apply at all times during the school day  (i.e. from 8.40am to 4.00p m ), 

and the rules set out in section  6 below apply to educational visits taking place outside of the 

school day .  

 

In this policy : 

• mobile phones  refers t o “br ick ” phones , smartphones  and  smart technology with 

similar functionality to mobile phones  (including  sm art watches ); and   

• personal electronic devices  refer s to any privately owned digital or communication 

equipment  (other than mobile phones) , including : 

• wireless headphones, earbuds, and Bluetooth speakers ; 

• tablets, laptops, and portable gaming consoles ; and 

• any other internet -enabled devices .  

 

4.  Principles  

The School’s approach is underpinned by the following principles:  

• m obile phones  are not required for learning; pupils are provided with appropriate 

school technology ; 

• the School maintains a strict mobile phone -free environment , with exceptions only 

where necessary ; 

• rules are enforced through clear and consistent systems  that reduce staff 

confrontation s with pupils ; and  

• proportionate  reasonable  adjustments are made to support individual  pupil needs . 

 

5.  Mobile phone restrictions and storage – pupils  

 

 

 

 



 

 

Year  Can pupils  bring in a  

mobile phone (i.e. a brick 

phone, smartphone or 

smartwatch)?  

Can pupils  bring in 

other personal 

electronic device s? 

Storage  and usage rules  

Hive – Year 

6 

No No Not applicable.  

Year 7 and 

8 

No, unless the School has 

given permission.  

 

No If the School has given a 

pupil permission to bring 

their mobile phone to school, 

it must be switched off on 

arrival at school and 

handed into the School 

Office  for the duration of 

the school day .  

9 to 11 Yes, but strongly 

discouraged  (and 

permission must be given 

by the School).  

No If the School has given a 

pupil permission to bring 

their mobile phone to school , 

it must be switched off on 

arrival at school, locked in a 

School -issued Phone 

Locker pouch , put in a 

bag/locker and not 

unlocked  until the end of 

the school day.  

Sixth Form  Yes  Yes – but only tablets, 

laptops  and Chrome -

books . 

Mobile phones (including 

smartwatches) may only be 

used in study periods and 

breaks, within Sixth Form 

areas.   

At all other times and in all 

other areas mobile phone s 

must be switched off  and 

kept out of sight.  

No mobile phones may be 

taken into the Hive or 

Reception, regardless of 

whether they are turned off.  

 

Phone Locker pouches  

Pupils m ust not attempt to bypass the locking mechanism  of the Phone L ocker  pouch , damage 

the pouch, or use a decoy device .  



 

 

 

If a pupil forgets or loses their pouch, their mobile phone  (including  smartwatch , if applicable ) 

must be switched off and handed into the School Office for the duration of the school  day.  If a 

pouch is lost, families must buy a new pouch through the School  before the  pupil  can bring a 

mobile phone into school.  

 

6.  Educational visits  outside of the school day  

The rules set out in section 5 above apply to mobile phones on all educational visits during the 

school day.  

 

Rules regarding the use of mobile phones  on educational visits taking place outside of the 

school day  will be determined by the trip leader and may  be restricted or prohibited to maintain 

safeguarding and engagement .   

 

If mobile phones are permitted on an educational visit outside of school day , the following 

principles/rules will apply:  

• mobile phones are discouraged;  

• the “never seen, never heard ” rule applies . This means that mobile phones should be 

switched off and stored securely out of sight by the pupil ;  

• pupils may be permitted to use their phones during unstructured times in the evenings  

- if given permission b y the trip  leader ; 

• all mobile phones will be collected by members of staff before lights out on residential 

visits; and  

• staff may temporarily confiscate a pupil's phone if they do not follow the rules set out 

above and/or they breach the School’s Behaviour Policy.  

 

The mobile phone rules will be clearly communicated to s taff, parents and pupils in advance of 

the visit.  A mobile phone number will be provided to allow parents to contact the trip leader in 

the event of an emergency.  

 

7. Exams  

Mobile phones and other personal electronic de vices cannot under any circumstance be taken 

into examination rooms. This is a breach of exam regulations and will lead to disqualification 

from the exam.  

 

8.  Exceptions  

The School recognises that some pupils may require access to a mobile phone  during the school 

day due to: 

• m edical needs (e.g. monitoring conditions) ; 

• specific SEND requirements ; and/or 



 

 

• safeguarding or family circumstances . 

 

Where this applies:  

• a personalised plan will be agreed with  the pupil’s  parents  and the Deputy Head: 

Pastoral.   

• adjustments will be reasonable and proportionate , and reviewed regularly ;  and  

• the mobile phone may only be used for the agreed purpose.  

 

9.  C ommunication with  parents  

T o support our phone -free environment, parents should  not contact pupils on their mobile 

phone during the school day.  If they have an urgent message for their child, they should call or 

email the School Office.  

 

If a pupil needs to contact their parents during the school day, they should ask the School Office 

to contact their parents.  

 

10.  Safeguarding and online safety  

Any incident involving a mobile phone or personal electronic de vice  that puts a pupil's safety or 

wellbeing at risk (such as online bullying or taking photos without permission) will be treated 

as a safeguarding issue  and the School will handle the incident in line with the Child Protection 

and Safeguarding policy , and if appropriate, the School’s Behaviour policy.  

 

11.  Pupil b reaches of this p olicy  

Any breach of this policy  will be managed in line with the School’s Behaviour Policy.  Sanctions 

may include:  

• immediate confiscation of the device . It will usually be stored securely in the School 

Office until 4.10pm, when it may be collected ; 

• detention ; 

• requirement for parental collection (for repeated breaches) ; and/or 

• further sanctions where misuse raises safeguarding concerns . 

 

If a member  of staff believe s it is necessary to search for and confiscate a mobile phone  or other 

personal electronic device , they  will do so  in accordance with applicable legislation and 

statutory guidance. Further details can be found in Appendix C of the School's Behaviour Policy.  

 

12.  Staff expectations  

Staff must:  

• m odel appropriate use of mobile phones ; 

• not use personal phones in front of pupils, except in exceptional circumstances ; and 



 

 

• follow the Staff Acceptable Use of ICT Agreement regarding mobile phone use .  Th ese 

rules include the requirement that all EYFS staff store any personal mobile phones 

and/or other electronic  devices  with imaging and sharing capabilities that they bring 

onto the school premises in a designated secure cupboard or staff locker , and a ll other 

staff working with EYFS children  ensure that such devices are kept in a zipped bag or a 

closed pocket.  Please refer to the EYFS Policy for more detailed information regarding 

the School’s policy . 

 

13. Liability for lost and stolen phones and devices  

The School accepts no liability for the loss, theft, or damage of any mobile phone or personal 

electronic device brought to school or taken to a co -curricular activity or educational visit. 

Pupils bring these items entirely at their own ris k . 

 

14. Monitoring  

The implementation of this policy will be monitored through:  

• Behaviour and safeguarding data  

• Staff feedback  

• Pupil and parent voice . 

 

 


