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Clifton High School is committed to child protection and safeguarding children and young
people and expects all staff, visitors, and volunteers to share this commitment.
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¢ All Child Protection and Safeguarding policies
e Data Protection

e Data Retention

e Educational Visits

e Head Injury and Concussion

e Mental Health

L Introduction

Clifton High School takes its responsibility for the health and well-being of its pupils, staff,
visitors, and volunteers very seriously. It is an inclusive community that aims to support and
welcome all staff and pupils, including those with medical and health conditions and
allergies.

This policy sets out the objectives and arrangements for first aid provision for on-site and off-
site School activities in compliance with the Health and Safety (First Aid) Regulations 1981
(amended 2013). It also sets out the School’s arrangements for giving medical treatment to
pupils. This policy has been prepared to meet the recommendations set out in the DfE’s First
Aid in Schools guidance.

This policy and the School’s first aid provision have been informed by a first aid needs
assessment which is reviewed on an annual basis.

The School's first aid provision is available to all people on the School site, and therefore where
this policy refers to “pupils” and such reference relates to first aid provision, it applies to any
person on the School site, as far as is reasonably practicable.

2. Aims
The aims of this policy are to ensure that:
o First aid provision is available at all times on the School premises, at Coombe Dingle
and at sports fixtures and educational visits.
e Appropriate medical provision is available on the School premises.
o Firstaid kits are suitably stocked and kept at appropriate locations on the School site,
in minibuses and are taken to all off-site activities and educational visits.
e Allstaff understand their duty of care to pupils and are fully informed with regard to
the School’s first aid arrangements.
e Written records are maintained of all injuries (including reportable injuries), diseases
and dangerous incidents which require a first aid response and data is analysed.

3. Review
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The Deputy Head, Pastoral together with the Medical Team will review the School's first aid
needs, its first aid needs assessment and this policy on an annual basis, or sooner, if new
legislation is passed or DfE guidance is issued, to ensure that the School’s provision is
appropriate. The needs assessment will identify how many trained and qualified first aiders
are required, what training they should receive, how many fixed and portable first aid Kits are
required and where they should be located. Where minimum numbers of qualified first aiders
are set, these will be monitored by the Medical Team who have overall responsibility for
managing training to ensure that the School’s first aid requirements are being met.

4. The Medical Team

At least one qualified member of the Medical Team is on duty during school hours. However,
on occasion that person may not be available, in which case pupils will be directed to the
School Office who will contact a qualified first aider. Qut of School hours, the member of the
Senior Leadership Team on duty is responsible for first aid.

All members of the Medical Team are qualified first aiders, and two members are registered
nurses.

5. Staff responsibilities

Members of staff are not contractually required to give first aid, but the School invites
members of staff volunteer to be first aiders. All staff do however have a duty of care to pupils
and are expected to always use their best endeavours, particularly in emergencies, to ensure
pupils’ health and welfare.

6. First aid training

A member of the Medical Team is responsible for ensuring thatall relevant members of staffs’
first aid training is kept up to date, and that the list of qualified first aiders is kept up to date
on SharePoint.

Green Emergency First Aid posters list staff members who are first aid trained. These posters
are displaved on noticeboards in each room and are updated by the Medical Team and the
School Office annually.

All School nurses have a full Paediatric First Aid (PFA) certificate and all EYFS staff are first aid
trained. There is at least one member of staff with a current full PFA certificate present and
available at each location that EYFS children are present. The EYFS duty rota highlights which
member(s) of staff have PFA certificates and a list of the members of staff with PFA certificates
is displayed in each EYFS classroom. PFA training will be refreshed every three years.

7. Information
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71 Admission

Parents are required to complete a paper medical form on their child’s admission to the
School, and to update the information the School holds when medical information changes,
by completing a Pupil Medical Information Form on Talaxy. The information is then
automatically updated on SIMS.

72 Serious medical conditions

The Medical Team notifies class teachers/tutors and the Executive Chef by email of any pupils
with serious medical conditions such as anaphylaxis and will provide staff with advice and
information for dealing with specific medical conditions particular to the needs of the pupils
in their care. Staff are also required to check the Medical Alert List on the School’s SharePoint
home page to ensure that they are aware of which pupils have serious medical conditions.

73 Injury outside of school

If a pupil has suffered an injury outside of school (including a head injury) or has been given
paracetamol, ibuprofen or any other medication that morning which the School has not
previously been informed of, then their parents must notify the School prior to their child
arriving at School by emailing medical@cliftonhigh.co.uk.

Parents of children in the Hive to Year 2 who have suffered an injury outside of school should
notify the member of staff on the Infant School playground gates on arrival, and the member
of staff will make a record of it in the Pre-existing Injury Log Book.

7.4 First aid or medical treatment at school

If a pupil receives first aid or medical treatment at the School, the Medical Team will, if
appropriate, inform their parents by email or telephone on the same day as the incident or
medical treatment, or as soon as reasonably practicable after.

8. First aid kits and bleed control kit

First aid Kits are placed at various locations across the site (Appendix A). The School also has
first aid Kits in the School minibuses, for sports (which are kept in the Sports Department),
Adventure School (which are kept in the Gate House) and for educational visits (which are
kept in the Medical Room). First aid Kits are taken by a member of staff whenever pupils go
off site. A bleed control kit is kept in the Medical Room.

First aid boxes are supplied and equipped to HSE standards and the requirements set out in
The Road Vehicles Regulations 1986 (for minibuses) and the Public Service Vehicles
Regulations 1981 (for larger vehicles). See Appendix B.
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First aid kits (with the exception of the sports and adventure first aid Kits) are checked and
restocked by the Medical Team once a term The adventure Kits are maintained by the Head
of Adventure and Outdoor Education and are checked and re-stocked by the Medical Team
once a term. The sports first aid kits are maintained by the Sports Department and are
checked by them once a term and re-stocked by the Medical Team.

If staff members use items from these Kits, they should notify the Medical Team in a timely
manner so that stock can be replenished in between the termly checks.

0. Defibrillator

There is an Automated External Defibrillator (AED) in the School Office and in the lobby area
of the Sports Complex. The AED closest to the person in cardiac arrest should be collected and
taken to them.

10. Illness at School - dealing with pupils who feel unwell
Parents are encouraged not to send their children into School if they are unwell.

If a pupil becomes unwell during the School day, the following procedure will be followed:

e Infant School children will be taken to the Medical Room by a supervising adult.
Pupils in Year 3 to Sixth Form can make their own way there if they are well enough.

e Depending on the nature of the pupil’s condition, the Medical Team will either care
for the pupil in School, will contact their parents and arrange for the pupil to go home,
or will arrange further medical attention.

e If a pupil needs further medical attention, the Medical Team will contact the pupil’s
parents as soon as possible. If a parent cannot be contacted or the parent will not be
able to arrive at School quickly enough, the pupil will be accompanied by a member
of staff who will act in ‘loco parentis’.

¢ The Medical Team keeps a record of any visit to the Medical Room and logs each visit
on SIMS.

Pupils who are unwell may only go home if the Medical Team have assessed them and believe
that they are sufficiently unwell to need to go home, and the Medical Teams has spoken to
their parents. Pupils in the Infant and Junior School must be collected by their parents. The
Medical Team will decide on a case-by-case basis whether pupils in the Senior School may
make their own way home or must be collected by their parents but will always obtain their
parents’ consent first.

11. Offsite activities including Games, fixtures and educational visits
Before members of staff take pupils off-site, the visit leader/sports staff must:
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e check the medical alert list to see if any pupils are on the anaphylaxis/
diabetes/epilepsy/asthma register;

e ensure that pupils have the medication with them that they require (refer to Appendix
C);and

e check that they have a first aid kit.

12. Common infectious illnesses and diseases and public health
Parents and staff should follow the guidance Managing specific infectious diseases: A to Z
when deciding whether or not a pupil should attend school when they have an infection.

Pupils and staff with diarrhoea or vomiting should be excluded from School until 48 hours
after symptoms have stopped and they are well enough to return, or 48 hours after a full
course of medication has been completed and symptoms have stopped.

The Medical Team will report any case of infectious disease in a pupil or staff member to the
local Health Protection Team (HPT) as soon as possible.

The School will follow government guidelines for national or global illness, endemic,
epidemic or pandemic.

Further information relating to specific health issues will be communicated to parents via the
Parents’ Bulletin.

13. Statutory Vaccinations
Standard childhood immunisations and vaccinations are given via pupil's General
Practitioner (GP)/Primary Care Team in the community. However, the following
immunisations are offered via the Department of Health within School:
e allpupilsin Year 8 are offered the HPV vaccination against the human papillomavirus;
e all pupilsin Year 9 are offered a Meningitis ACWY and Diphtheria, Tetanus and Polio
(DTP) immunisation; and
e the flu immunisation is offered annually for children in the Infant School, the Junior
School and Years 7 to 11, although this may be subject to change according to the local
Community Health Team.

The Medical Team liaises with nurses in the local Community Health Team who come into
School to administer the vaccinations, which are given as per the recommended guidelines.
The Medical Team will host and co-ordinate these vaccinations.

14. Pupils with particular Medical Conditions
141  Information
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Parents of a child with a diagnosed medical condition should contact the Medical Team at the
time of diagnosis or on admission to the School to arrange a meeting to discuss the child’s
specific needs. It is the parent’s responsibility to inform the Medical Team using the Pupil
Medical Information Form in Talaxy should there be any change to the child’s condition.

Depending on the nature of the medical condition an individual health care plan (IHP) maybe
drawn up, in collaboration with the Medical Team, parents and class teacher/tutor. Pupil’s
IHP’s are reviewed and updated annually or earlier if the School is alerted to changes.
Teachers of pupils with medical conditions are briefed and IHP’s are shared with them.

Medical alert posters detailing pupils with a serious medical condition are displayed in both
staff rooms, the Medical Room, the Hub and the School kitchen.

142  Management and Treatment
The School’s procedures relating to anaphylaxis, asthma, diabetes and epilepsy are set out in
Appendix C.

It is imperative that there is no delay in the administration of an Adrenaline Auto-Injector
(AAI) if a member of staff notices any of symptoms of an anaphylactic reaction. If the pupil
is unable to administer the AAI themselves, it may be administered without the presence of a
member of the Medical Team, however the Medical Team should be called as soon as possible.

The School is an allergen aware school and takes all allergens seriously. The School does not
allow the following ingredients on the School site: nuts. peanuts sesame seeds, sunflower
seeds and pumpkin seeds. If a pupil has an anaphylactic allergy to another food product, the
Medical Team will put in place similar measures to those for nut allergies.

For further information regarding the School’s anaphylaxis policy and procedures, refer to the
Allergy Policy.

14.3  Training
If the Medical Team believe it is necessary, training will be given to teachers of pupils who
have particular medical conditions.

All teachers of pupils with anaphylaxis are offered an online training course on how to use
the AAT’s and training devices are available within the Medical Room for hands on training.
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A record of which members of staff have received first aid training is held on SharePoint and
a record of staff who have received training for specific medical conditions is held in the
Medical Room.

15. Administration, Storage and Disposal of Medication

151  Role of parents and consent

Consent for the School to give paracetamol, ibuprofen, antihistamine, deep heat, bonjella,
antacids, throat lozenges, cough linctus and emergency treatment to pupils if the need arises
is obtained from all parents on the medical form completed on admission to the School.

If a pupil needs to take medication while at School (other than medication taken for specific
medical conditions, the procedure for which is set out in Appendix C), parents should:

o fill in and sign the relevant Microsoft 365 form provided by the School (Consent
for the Administration of Medication Form/Consent for the Administration of
Medication Form on an Educational Visit);

o put the medication in its original packaging stating the pupil's name, and expiry date,
and in the case of prescribed medication, the prescriber's instructions (dosage and
frequency). Prescription medicines will not be administered unless they have been
prescribed for the pupil; and

e if their child isin:

o the EYFS, Infant School or Year 3 or 4, give the medication to the member of staff
on the gate in the infant playground:

o Year 5 or 6, give the medication to the member of staff on the gate in the infant
playground or to a member of staff in the School Office; or

o the Senior School, instruct their child to give the medication to a member of staff
in the School Office or to the Medical Team.

152  Administering medication

If a pupil is given medication, the Medical Team will record the medication on SIMS. If the
pupil is in the Hive to Year 11, an email will be sent to the pupil’s parent or (if appropriate), a
telephone call will be made. Students in the Sixth Form will told what medication they have
been given, the dosage and the time.

Occasionally pupils may be allowed to self-medicate but parents must complete and sign the
Consent for Self-Medication Form.

If it is necessary for a member of staff to administer medication to a pupil on an educational
visit that has not been consented to by their parents in either the medical form (on admission)
orin the Administration of Medication Form on an Educational Visit, the member of staff will
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contact the parents to obtain consent. If medication is administered during an educational
visit, the member of staff will complete an Educational Visits Medication Record Card.

If a pupil refuses to take medication provided by their parent, it will be recorded, and the
parent informed as soon as possible.

153  Administration of paracetamol to children in the Hive Pre-School
A digital thermometer and a supply of infant paracetamol is kept in a locked first aid cabinet in
the Hive Pre-School.

It is the responsibility of the parents to ensure their child is well enough to attend school.
However a member of staff in the Hive may administer infant paracetamol to a child if:
o thechild has a temperature (shown by a digital thermometer);
e theMedical Team is notavailable i.e.itis outside of School hours or outside of term time.
In all other circumstances the child should be taken to the Medical Team;
e cither:
o the School is able to contact the parents by telephone and verbal consent is given; or
o the Schoolisnot able to contact the parents by telephone, but the parents have given
written consent (which is checked on SIMS) and it is more than four hours since the
child arrived at the Hive;
e the member of staff who administers the paracetamol has been trained to administer
paracetamol, and another member of staff witnesses the administration;
¢ arecord is made on CPOMS of the administration of the medication, and the relevant
box is ticked by the member of staff to notify the Medical Team. The Medical Team will
then input the information into SIMS;
e an email or telephone is sent to the child’s parents confirming details of the medicine
that has been administered.

When the member of staff speaks to the parent on the telephone, they will ask them to collect
their child as soon as possible, as the child will be deemed to be too unwell to remain at the Hive.

The School follows guidance that paracetamol should only be given if the child is miserable,
irritable or in pain, rather than to treat the fever itself. The fever is not harmful and helps the
child’s body fight the infection. By reducing the fever, the illness may be prolonged.

154  Storage of medication

All medication is held in lockable cupboards or in the fridge in the Medical Room (except for
pupils' emergency medication which is always kept accessible). Out of date medication will
be sent home at the end of each term or disposed of
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16. Dealing with injuries

161  Minor injuries

Anyone who suffers minor injuries should be given suitable first aid by a member of staff on
the spot and if necessary (and if the incident happens on the School site), sent to the Medical
Room as soon as possible for treatment.

16.2  More serious injuries

If the injury is more serious, first aid should be commenced on the spot by a qualified first
aider and the Medical Team should be called immediately (if the incident happens on the
School site).

If necessary, emergency services will be called by the Medical Team. The School Office will be
informed so that a member of staff can be sent to direct the ambulance to the correct entrance
and to the casualty. If the pupil is not on the School site, another member of staff will call
emergency services and direct them to the casualty.

Parents of the pupil will be informed as soon as reasonably practicable. Should a parent not
be able to arrive before the ambulance leaves, then the pupil will be accompanied in the
ambulance by a member of staff who will act in “loco parentis”.

If it is believed that an ill or injured pupil can travel to the Emergency Department more
quickly than waiting for an ambulance or a parent, and it would be appropriate for the ill or
injured pupil to do so, a member of the Medical Team or a member of staff, acting in loco
parentis, accompanied by a second member of staff, can transport them using their own
vehicle. The member of staff would be covered under the School’s occasional use insurance
provision. On the day the emergency occurs, the Finance Department should be notified.

Support must be given to staff who have dealt with a serious injury.

The witnessed staff member or Medical Team will report all serious injuries in the School’s
accident form and will include witness accounts. Copies of the forms will be stored in the
medical section of SharePoint and the Estates and Operations Director will be notified as soon
as possible. If the incident involves a maintenance issue, then a copy is also sent to the Estates
Department.

If a pupil has gone to hospital as a result of an incident that has occurred at the School, a
member of the Medical Team will contact the pupil’s parent the next day for an update and

will keep the pupil’s Class Teacher/Tutor/Head of Year informed.

17. Head Injuries
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Head injuries will be managed under the procedure set out in the Head Injury and Concussion
Policy. Return2play (part of Meliora Medical Group) provides head injury and concussion
care to pupils who have sustained head injuries.

18. Overdose and poisonings
In the event of a suspected overdose or poisoning, the Medical Team should be called to the
location of the pupil immediately.

The Medical Team will establish what substance was taken, how much and when, by asking
the casualty, and if the casualty is unable to answer, by asking friends or anyone present. They
will then carry out an initial assessment to decide whether further medical treatment is
required. The parents should be contacted as soon as practicable.

In a non-emergency situation, the pupil should be escorted to the Medical Room, or a member
of the Medical Team will come to the pupils’ location with the first aid kit. An assessment of
the pupil should be made and monitored for any deterioration of condition.

An ambulance should be called if the pupil has collapsed and is unresponsive. There is an
Automated External Defibrillator (AED) in the School Office and in the Sports Complex. The
AED closest to the pupil should be collected and taken to them.

All pupils who have taken an overdose or suffered a poisoning should be taken to the
Emergency Department. The Medical Team will make an assessment as to whether an
ambulance is required.

19. Alcohol and Drugs
If a pupil is suspected of being under the influence of drugs or alcohol on the School site or at
an off-site School activity, the School must act to safeguard the pupil and those around them.

In all circumstances, the Medical Team should be contacted (or a member of the Senior
Leadership Team if it is outside of school hours). If necessary, it should be dealt with as a

medical emergency, administering first aid, and summoning appropriate support.

Parents will be contacted and depending on the circumstances, the police may need to be
contacted.

If the pupil is felt to be at risk the Child Protection Safeguarding Policy will come into effect
and social services may need to be contacted.

20. Body Spills
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All body fluid spillages (blood, vomit, urine, excrement, saliva, nasal, and eye discharge) and
materials used in cleaning the area should be treated as “clinical waste” and disposed of
appropriately.

Thejanitor is trained in the cleaning of all body fluid spills and is on call throughout the School
day,and is contactable on a School mobile phone, to carry out specific cleaning of a body fluid.

Body spills kits are provided alongside first aid kits by the Medical Team.

21. Choking

The School keeps records of choking incidents which require intervention and notifies parents
of the incident. The records are reviewed periodically to identify if there are trends or common
features that could be addressed to reduce the risk of choking. Appropriate action is taken to
address any identified concerns.

22. Records and analysing data

If a pupil is injured at school or during an off-site school activity, the member of staff
supervising that pupil when they were injured should complete an accident/incident form
which can be found on the Staff homepage on SharePoint. The form should then be emailed
to the Medical Team and the Estates and Operations Director.

The Medical Team keeps a record of any visit to the Medical Room and log each visit on SIMS.
The Medical Team will analyse the data to see if there are any recurring patterns or trends
and will report the findings to the Estates and Operations Director who will then present the
findings to the termly Health, Safety and Wellbeing Committee meeting.
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Appendix A
Map of location of first aid boxes
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Appendix B
First Aid Box Contents

Contents of first aid Kits kept onsite

e Leaflet giving general advice on First Aid

e 20 assorted individually wrapped plasters

e 2large and 2 medium individually wrapped sterile wound dressings
e 1xadhesive tape

e I1xindividually wrapped triangular bandage
e Nonsterile gauze

e 8 xsterile wipes

o 4 xsterowash

e 2xbandages (smalland large)

e 1xresuscitation face shield

e disposable gloves and yellow bag for waste
e Cold compress

e Tissues

e Sanitary Pads

e Accident record sheet

Contents of first aid kits taken offsite

e Leaflet giving general advice on First Aid

e 24 assorted individually wrapped plasters

e 2large and 2 medium individually wrapped sterile wound dressings
e 1xadhesive tape

e 2xindividually wrapped triangular bandage

e Nonsterile gauze

¢ 10 x antiseptic wipes

e 8 xsterile wipes

e 4 xsterowash

e 2xbandages (small and large)

e 1xconforming bandage

e 3xlarge sterile unmedicated ambulance dressings
e 2Xxsterile eye pads

e 12 assorted safety pins

e 1x pair of blunt-ended scissors

e 1xresuscitation face shield

e disposable gloves and yellow bag for waste

e Cold compress

e Tissues
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e Sanitary Pads

e Accident record sheet
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Appendix C
Guidance on specific medical conditions

Anaphylaxis

Information to be | Phone call with parents on admission to discuss the pupil’s IHP.
provided by parents Parents to give Allergy Action Plan to the Medical Team.

Parents must update the Medical Team if there are any changes.

Medication 2 AAIls (and antihistamines and a reliever inhaler if required) will be
kept at School with the pupil.

Location of medication | AAT's kept as set out in the table below “Location of medication at
(and pupil's spare | Schooland off-site”.

medication)

Some pupils keep a named third AAI in the Medical Room.
Spare emergency | Spare AAlsare kept in the Medical Room, the medical bag, the School
medication Office and the Dining Hall in accessible and clearly marked locations.

The spare can only be used by pupils on the anaphylaxis register
whose parents have consented to its use in their Allergy Action Plan.

Medical alert register | The Medical Team maintains an anaphylaxis register for pupils.
and list, and catering
arrangements A list with photographs of pupils who carry AAIS, the likely triggers,
signs and symptoms and a course of action is displayed in the
Medical Room, the School Office, Dining Hall, ASAC and in each staff
room.

The register and lists are maintained by the Medical Team.

Off-site activities Visit leader/sports staff are responsible for checking Talaxy and the
medical alert list to see if any pupils are on the anaphylaxis register,
and for ensuring that they/the pupil have 2 AAIs with them when
they leave the school site. There is a reminder in the School
minibuses.
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Information to be | Phone call with parents on admission to discuss the pupil’s IHP.
provided by parents

Parents must update the Medical Team if there are any changes.
Medication Pupils either have an insulin pump or use insulin pens. Hypo kits are

provided by parents containing food to treat low blood sugar level.

Location of medication

Hypo Kits and insulin pens are kept as set out in the table below

(and pupil's spare | “Location of medication at School and off-site”, with the exception

medication) of hypo kits, which are carried by Junior pupils and not their teacher.
The Medical Room may be used for injecting insulin or testing blood
sugar levels if required and for storage and disposal of insulin and
sharps.

Spare emergency | The Schoolisable to store spare insulin pens (provide by pupils) in the

medication Medical Room.

Spare hypo Kits are kept in the Medical Room and spare snacks are
kept in the Sports Department first aid kit which is taken to Coombe
Dingle.

Medical alert register
and list, and catering
arrangements

The Medical Team maintains a diabetes register for pupils.

A list of pupils with diabetes is displayed in the Medical Room, the
School Office, Dining Hall, ASAC and in each staff room.

Catering staff will be informed and will arrange any special dietary
requirements in consultation with parents.

Off-site activities

Visit leader/sports staff are responsible for checking Talaxy and the
medical alert list to see if any pupils are on the diabetes register and
for ensuring that they/the pupil have their insulin pens and hypo kits
with them when they leave the school site. There is a reminder in the
School minibuses.
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Information to be | Parentscomplete Operoo form detailing their child’s asthma plan.
provided by parents

Parents must update the Medical Team if there are any changes.
Medication Inhaler.

Location of medication

Inhalers are kept as set out in the table below “Location of

(and pupil's spare | medication at School and off-site”.

medication)

Spare emergency | A clearly marked spare salbutamol inhaler is kept in the Medical
medication Room, the medical bag, the School Office, and in the Sports

Department first aid kit which is taken to Coombe Dingle.

The spare inhaler can be used by any pupil on the Asthma register.

Medical alert register
and list, and catering
arrangements

The Medical Team maintains an asthma register for pupils.

A list of pupils with asthma is kept in each staff room, the Medical
Room and the School Office. The pupil’s Asthma Card is kept with
this list in the Medical Room. A check list of ‘How to recognise an
asthma attack and what to do in the event of an asthma attack’ is
posted in each location beside the asthma register.

The register and lists are maintained by the Medical Team.

Off-site activities

Visit leader/sports staff are responsible for checking Talaxy and the
medical alert list to see if any pupils are on the asthma register, and
for ensuring that they/the pupil have their inhaler with them when
they leave the school site. There is a reminder in the School
minibuses.
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Epilepsy

Information to Dbe
provided by parents

Phone call with parents on admission to discuss IHP.

Parents must update the Medical Team if there are any changes.

Medication

To be discussed with parents.

Location of medication

To be discussed and agreed with parents. Medication kept as set out

(and pupil’s spare | inthe table below “Location of medication at School and off-site”.
medication)

Spare emergency | Notapplicable.

medication

Medical alert register
and list, and catering
arrangements

The Medical Team maintains an epilepsy register for pupils.

A list of pupils with epilepsy is displayed in the Medical Room, the
School Office, Dining Hall, ASAC and in each staff room.

Off-site activities

Visit leader/sports staff are responsible for checking SIMS and the
medical alert list to see if any pupils are on the epilepsy register, and
for ensuring that they/the pupil have their medication when they
leave the school site. There is a reminder in the School minibuses.

Location of medication at School and off-site

Location Infants Juniors Seniors
Classroom Medicine  kept on | Medicine kept on | Pupils to carry own
teacher’s desk. teacher’s desk. medicine.
Children in Year 6 will be
encouraged to carry their
own medicine from the
beginning of the Summer
term, under the
supervision of a member
of staff.
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off-site with the child.

medication off-site with
the child.

Other Teacher takes medicine | Teacher makes sure that | Pupils to carry own

classrooms/ with the child. child takes medication | medicine, but should be

PE/ with them. reminded of  this,

Swimming/ especially when going

Dining Room The teacher supervising | to the Dining

lunch should hold the | Room/PE/swimming.
medicine whilst the child
is in the Dining Hall.

Playground Teacher places | Teacher makes sure that | Pupils may carry their
medicine in red | child takes medication | medicine or place it in
emergency medication | with them to playtime. set of drawers labelled
box in the playground “Emergency Drugs”
during playtime. Child or member of staff | outside the Head of

placesmedicineinasetof | School’'s office during
drawers labelled | breaktime/ lunchtime.
“Emergency Drugs”
outside the Head of
School’s office.

Off-site Teacher takes medicine | Teacher takes | Pupil takes medication

off-site, but member of
staff must remind pupil
and check that they
have medication before
they leave the site.

Locations of emergency medication box

e Infant playground: under the window.
e Junior and Senior playground: in a set of drawers labelled “Emergency Drugs” outside the

Head of School’s office.
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Additional support resources for Clifton High Pupils and Parents are linked below

CAMHS - www.camhs-resources.co.uk

This site was created for young people, pooling together lots of helpful resources that
are available to help support their mental health and wellbeing.

OFF THE RECORD - https://otrbristol.org.uk

Off the Record (aimed at 11-17-year olds) is continuing to provide online support sessions
to help young people navigate through the coronavirus outbreak.

YOUNG MINDS - https://youngminds.org.uk

Young Minds now have a section on their website dedicated to coronavirus and mental
health support for young people and their families at this time. This includes blogs on
coping with OCD during the pandemic, looking after mental health whilst self-isolating
and talking to your child about the coronavirus.

KOOTH - https://kooth.com

An online counselling service for 11-19-year old’s, with qualified counsellors available
for I'l sessions.

GRIEF ENCOUNTER - https://griefencounter.org.uk

Supporting bereaved children & young people deals with ways of how to deal with
young people if they have lost a family member, and how to say goodbye if attendance
at a funeral is not possible.
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Version history
Version Section Material change Approval
03.23v1 01.03.2023 | Appendix C Updated. Mr Luke Goodman
05.23 vl 15.05.2023 | N/a No materialamendments. | Mr Luke Goodman
07.23v1 05.07.2023 | 16.1 Paragraph updated re. the | Mr Luke Goodman
location of pupil’s
adrenaline auto injectors.
Appendices D, E and F
deleted.
04.24 vl 16.04.2024 | All Policy re-drafted. Mr Chris Collins
09.24 vl 1.09.2024 | 14.2and 16 Updated re. how the School | Mr Chris Collins
communicates with
parents.
Appendix 2 First Aid kit no longer kept
at Coombe Dingle. Kit
carried by staff and pupils
instead.
01.25v1 07.01.2025 | N/a No material amendments. | Mr Chris Collins
07.25v1 08.07.2025 | 144 New policy added allowing | Mr Chris Collins
trained members of staff
in the Hive to administer
paracetamol.
09.25v1 15.09.2025 | 6and 20 Policy updated to reflect | Mr Luke Goodman
updates to the EYFS
Statutory Framework.
11.25v1 28.11.2025 All References to Operoo | Mr Luke Goodman
replaced with systems.
8and 10 Sections updated to reflect
current procedure.
1 New section inserted.
14.1 Locations of medical alert
posters updated.
17 Updated to refer to
return2play.
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22 More detail added to policy.
12.25v1 12.12.2025 8 Location of new bleed | Mr Luke Goodman
control kit added.
01.26 v1 30.01.2026 | 7.3 New section added Mr Luke Goodman
Appendix B List of items in the first aid
kits taken off-site updated.
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