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Version Date Section Material change Approval  

 

02.25 v1 14.02.2025 School 

Contacts 

 

Contact details updated.  Mr Chris 

Collins 

 

09.25 v1 01.09.2025 Part B: s. 

1.2.1, 2.1, and 

2.2. Part C: 

s.6.  

Policy updated to reflect Keeping Children 

Safe in Education 202 5 and Early Years 

Foundation Stage 2025. 

 

Mr Luke 

Goodman  

10.25 v1 15.10.2025 Appendix 1 

para. 2.1 

Section updated to refer to the reporting 

requirements in The School Attendance 

(Pupil Registration) (England) 

Regulations 2024.  

Mr Luke 

Goodman 

03.26 v1 09.03.2026 Contacts DƻǾŜǊƴƻǊǎΩ ŎƻƴǘŀŎǘ ŘŜǘŀƛƭǎ ǳǇŘŀǘŜŘΦ Mr Luke 

Goodman   Pt A s.3 Updated. 

  Pt B s.1   Responsibilities of Governors, Designated 

Safeguarding Governor, Head of School 

and DDSLs clarified.  

  Pt B s.5 Rules re. mobile phones in EYFS updated.  

  Appx 2 Contact details updated.   

04.26 v1 20.04.2026 B, para. 4 & 

9, C. para 3, 

Appx. 1 

Updated to reflect changes to Working 

together to safeguard children 2026. 

Mr Luke 

Goodman 

 

Clifton High School is committed to child protection and safeguarding children and young 

people and expects all staff, visitors, and volunteers to share this commitment . 
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Key External Safeguarding Contacts  

 

If a pupil is at immediate risk  of 

harm  

Police: 999 

 

To make an urgent  referral  Bristol /ƘƛƭŘǊŜƴΩǎ {ƻŎƛŀƭ /ŀǊŜ 

First Response:  0117 9036444. 

Out of Hours Emergency Duty Team: 01454 615165. 

 

/ƻƴǘŀŎǘ ŘŜǘŀƛƭǎ ŦƻǊ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ǘŜŀƳǎ ƛƴ ǎǳǊǊƻǳƴŘƛƴƎ ŎƻǳƴǘƛŜǎ 

are listed in Appendix 2.  

 

 

To make a  non-urgent referral  

(parental/carer consent required) 

Bristol /ƘƛƭŘǊŜƴΩǎ {ƻŎƛŀƭ /ŀǊŜ 

First Response online form  

https://www.bristol.gov.uk/social -care-health/make -a-referral -to-first -

response 

Police: 101 

 

To raise concerns and ask for 

advice about the conduct of 

someone who works with 

children   

Local Area Designated Officer (LADO)  

Bristol : Nicola Laird and the Bristol LADO team 0117 9037795 

childprotection@bristol.gov.uk . 

 

Contact details for LADOs in surrounding counties are listed in Part D 

section 5.2 below. 

 

A copy of the form to be submitted is found at  KBSP LADO notification 

form . Please see LADO Concerns Professionals Bristol Referral Form 

(bristolsafeguarding.org)  for further information.  

 

 

To raise concerns and ask for 

advice about  Radicalisation, 

Terrorism and Extremism  

 

Police Prevent referrals and advice : 

¶ Email : channelsw @avonandsomerset.police.uk  

¶ Phone: 0117 9455539 or 01278 647466 

¶ Non-emergency police contact : 0800 789321 or 101 

Report suspicious activity : 

¶ Call the confidential Anti -Terrorist Hotline: 0800 789 321 or 

¶ Complete the Action Counters Terrorism (ACT) form  

Report online Terrorist material at Report Terrorism. 

 

Non-emergency advice : 020 73407264 (Monday to Friday, 9am-6pm) 

Counter-extremism@education.gsi.gov.uk 

https://www.bristol.gov.uk/social-care-health/make-a-referral-to-first-response
https://www.bristol.gov.uk/social-care-health/make-a-referral-to-first-response
mailto:childprotection@bristol.gov.uk
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fbristolsafeguarding.org%2Fmedia%2Fcjykm3dx%2F1-lado-referral-form-kbsp-nov21.doc&wdOrigin=BROWSELINK
https://view.officeapps.live.com/op/view.aspx?src=https%3A%2F%2Fbristolsafeguarding.org%2Fmedia%2Fcjykm3dx%2F1-lado-referral-form-kbsp-nov21.doc&wdOrigin=BROWSELINK
https://bristolsafeguarding.org/children/lado-concerns-about-professionals/
https://bristolsafeguarding.org/children/lado-concerns-about-professionals/
mailto:channelsw@avonandsomerset.police.uk
https://www.met.police.uk/tua/tell-us-about/ath/possible-terrorist-activity/
https://www.gov.uk/report-terrorism
mailto:Counter-extremism@education.gsi.gov.uk
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For advice and guidance about 

whether to make a referral 

contact Families in Focus  

North Bristol  

0117 3521499 

East/Central Bristol  

0117 3576460 

South Bristol  

0117 9037770 

 

NSPCC  

Whistleblowing Advice Line    

Weston House, 42 Curtain Road, London, EC2A 3NH  

0800 028 0285  

help@nspcc.org.uk  

 

NSPCC Report Abuse in 

Education Advice Line   

0800 136 663  

help@nspcc.org.uk  

 

Disclosure and Barring Service  DBS customer services, PO Box 3961, Royal Wootton Bassett SN4 4HF  

03000 200 190  

customerservices@dbs.gov.uk   

 

Teaching Regulation Agency   Teacher Misconduct , Ground Floor South , Cheylesmore House, 5 

Quinton Road. Coventry CV1 2WT. 0207 593 5393  

misconduct.teacher@education.gov.uk  

 

Independent Schools 

Inspectorate   

0207 6000100  

concerns@isi.net  

mailto:help@nspcc.org.uk
mailto:help@nspcc.org.uk
mailto:customerservices@dbs.gov.uk
mailto:misconduct.teacher@education.gov.uk
mailto:concerns@isi.net
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Key Clifton High School  Safeguarding Contacts  

 

Role Name Phone Email  

Designated 

Safeguarding Lead 

(DSL) 

Mr L Goodman  01179730201 

01174542268 

07305107471 

  

lgoodman@cliftonhigh.co.uk  

Deputy Designated 

Safeguarding Lead 

(DDSL) 

 

Ms A Taylor  

Senior School  

01179730201 

07458301410 

ataylor@cliftonhigh.co.uk  

Deputy Designated 

Safeguarding Lead 

(DDSL) 

 

Miss Natasha 

Widdison  

Senior School 

01179730201 

 

nwiddison@cliftonhigh.co.uk  
 

Deputy Designated 

Safeguarding Lead 

(DDSL) 

Miss C Mulholland,  

Early Years 

Foundation Stage 

(EYFS) 

 

01179730201 

 

cmulholland@cliftonhigh.co.uk  

Deputy Designated 

Safeguarding Lead 

(DDSL) 

Mrs Alice Taylor 

Infant & Junior 

School  

 

01179730201 ataylor1@cliftonhigh.co.uk 

 

 

Deputy Designated 

Safeguarding Lead 

(DDSL) 

 

Mrs L Bailey 

Wellbeing and 

Mental Health Lead 

01179730201 

 

lbailey1@cliftonhigh.co.uk 

 

Head of School  Mr Will Phelan  01179730201 

 

head@cliftonhigh.co.uk  

Chair of Governors Mr Peter Bodkin  - Chair@cliftonhigh.co.uk  

  

 

Designated Member of 

Council with 

responsibility for Child 

Protection and 

Safeguarding 

 

Dr J Jenkins - Senior 

School 

 

- C/o Clerk to the Governors 

ncridland@cliftonhigh.co.uk  

 

mailto:lgoodman@cliftonhigh.co.uk
mailto:ataylor@cliftonhigh.co.uk
mailto:nwiddison@cliftonhigh.co.uk
mailto:cmulholland@cliftonhigh.co.uk
mailto:ataylor1@cliftonhigh.co.uk
mailto:lbailey1@cliftonhigh.co.uk
mailto:head@cliftonhigh.co.uk
mailto:Chair@cliftonhigh.co.uk
mailto:ncridland@cliftonhigh.co.uk
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Designated Member of 

Council with 

responsibility for Child 

Protection and 

Safeguarding 

Mrs H Vaughan - 

Infant & Junior 

School  

 

 

- C/o Clerk to the Governors 

ncridland@cliftonhigh.co.uk  

 

Designated Member of 

Council with 

responsibility for Child 

Protection and 

Safeguarding 

 

Mrs J Morrison - 

Early Years 

Foundation Stage 

(EYFS) 

 

 

- C/o Clerk to the Governors 

ncridland@cliftonhigh.co.uk  

 

 
  

mailto:ncridland@cliftonhigh.co.uk
mailto:ncridland@cliftonhigh.co.uk
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A:       INTRODUCTION  

 

1. RELATED POLICIES 

Artificial Intelligence  

Attendance 

Behaviour ς Senior School 

Behaviour - Infant and Junior School  

Child Protection and Safeguarding - Anti -Bullying  

Child Protection and Safeguarding - Child-on-Child Abuse  

Child Protection and Safeguarding - Intimate Care  

Child Protection and Safeguarding - Low Level Concerns  

Child Protection and Safeguarding - Online Safety 

Child Protection and Safeguarding - Preventing Radicalisation  

Counselling 

Complaints 

Enhanced Learning 

Early Years Foundation Stage (EYFS) 

Equality , Diversity and Inclusion 

Lost Pupil 

Mental Health 

Online Filtering and Monitoring  

Pupil Code of Conduct ς Senior School 

Pupil Code of Conduct ς Infant and Junior School  

PSHE  

Relationships and Sex Education   

Recruitment, Selection, Disclosure and SCR 

Restrictive Interventions  

Staff Code of Conduct  

Taking, Storing and Using Images - Parents 

Taking, Storing and Using Images - Staff  

Whistleblowing  

Visitors and Visiting Speakers 

 

2. DEFINITIONS 

Child Protection is part of the safeguarding process. It focuses on protecting individual children 

identified as suffering or likely to suffer significant harm and promoting ǘƘŜ ŎƘƛƭŘΩǎ ǿŜƭŦŀǊŜ (as 

defined in s.47 of The Children Act 1989). 

 

Child/Children/Pupil  includes everyone under the age of 18. These terms are generally applied 

interchangeably as appropriate in the context. 
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CPOMS ƛǎ ǘƘŜ Ψ/ƘƛƭŘ tǊƻǘŜŎǘƛƻƴ hƴƭƛƴŜ aŀƴŀƎŜƳŜƴǘ {ȅǎǘŜƳΩ /ƭƛŦǘƻƴ IƛƎƘ {ŎƘƻƻƭ ǳǎŜǎ ǘƻ ǊŜŎƻǊŘΣ 

monitor, and action safeguarding, wellbeing and pastoral concerns. 

 

Designated Safeguarding Lead (DSL) is a senior member of staff from the Senior Leadership 

Team who has lead responsibility for safeguarding and child protection (including online 

safety). 

 

Keeping Children Safe in Education 2025 (KCSIE) is statutory guidance from the Department 

for Education. 

 

Safeguarding  and promoting the welfare of children means: 

¶ protecting children from maltreatment;  

¶ pǊŜǾŜƴǘƛƴƎ ƛƳǇŀƛǊƳŜƴǘ ƻŦ ŎƘƛƭŘǊŜƴΩǎ ƳŜƴǘŀƭ ŀƴŘ ǇƘȅǎƛŎŀƭ ƘŜŀƭǘƘ ƻǊ ŘŜǾŜƭƻǇƳŜƴǘΤ 

¶ ensuring that children grow up in circumstances consistent with the provision of safe 

and effective care; and 

¶ taking action to enable all children to have the best outcomes. 

 

Staff  means all employees of Clifton High School , Governors, French Education Curriculum 

Programme (FECP) tutors , Visiting Music Teachers , peripatetic  self-employed staff using 

Clifton High School premises, sports coaches, all volunteers working on behalf of the School in 

a paid or un-paid capacity, visitors  and contractors who are working on site during term time .  

 

3. OUR APPROACH  

At Clifton High School we take the following approach to child protection and safeguarding: 

¶ Shared responsibility : safeguarding and promoting the welfare of our pupils is 

ŜǾŜǊȅƻƴŜΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ; everyone who comes into contact with our pupils and their 

families has a role to play  in identifying concerns, sharing information, and taking 

prompt action.  

¶ Child centre d: we always consider and act in the best interests of the child , ensuring 

their voices are heard and valued in the decisions we make.   

¶ Proactive mindset : we have an Ψit can happen hereΩ attitude, remaining vigilant about 

safety within the school, in the community, and online. 

¶ Empowering victims : we ensure that no one ever feels ashamed or like they are 

"causing a problem" by reporting abuse or harassment.  

 

Clifton High School is committed to safeguarding and promoting the welfare of children by: 

¶ Safe learning : providing a safe and secure environment in which its pupils can learn ; 

¶ Open communication : fostering a culture where both staff and pupils feel safe to raise 

any concerns or allegations. 
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¶ Immediate action : acting ƻƴ ŎƻƴŎŜǊƴǎ ŀōƻǳǘ ŀ ǇǳǇƛƭΩǎ ǿŜƭŦŀǊŜ and/or allegations 

immediately . 

¶ Strong partnerships : working  closely with parents and sharing information with them 

whenever it is safe to do so, following local safeguarding practices and procedures, and 

participat ing in multiagency teams. 

¶ Legal duty: fulfilli ng our legal dut ies to identify pupils who may need early help or who 

are suffering, or are likely to suffer, significant harm. 

 

4. AIMS  

The School aims to provide a happy and safe environment for all pupils and to ensure that the 

welfare and safety of all pupils is our paramount consideration. Maintaining our strong culture 

ƻŦ ǎŀŦŜǘȅ ƛǎ ŜǾŜǊȅƻƴŜΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅΦ 

 

We aim to create a happy and safe environment by ensuring that all pupils: 

¶ have a member of staff with whom they  feel confident to discuss any concerns with ;  

¶ have their self-esteem and self-confidence nurtured ;   

¶ are free from any abuse and/or discrimination ; and 

¶ develop the skills they need to stay safe, be healthy, enjoy and achieve, make positive 

contributions, and achieve economic well-being.  

 

5. LEGISLATION AND GUIDANCE  

This policy has regard to the following legislation, guidance and advice: 

ω Keeping Children Safe in Education   ("KCSIE"), which incorporates the additional 

statutory guidance Disqualification under the Childcare Act 2006 (September 2018) 

ω Working together to safeguard children  (March 2026) 

ω Working together to improve school attendance (February 2024) 

ω The School Attendance (Pupil Registration) (England) Regulations 2024 

ω Early Years Foundation Stage (EYFS) statutory framework 

ω Equality Act 2010 

ω Prevent Duty Guidance: for England and Wales (April 2021) ("Prevent"). Prevent is 

supplemented by non -statutory advice and a briefing note: The Prevent duty: 

Departmental advice for schools and childminders (June 2015) and The use of social 

media for on-line radicalisation (July 2015) 

ω Relationships education, relationships, and sex education (RSE) and health education 

(September 2021) and Relationships education, relationships, and sex education (RSE) 

and health education (2025) 

ω Behaviour in schools (September 2022) 

ω Keeping children safe in out of school settings (April 2022) 

ω Information Sharing Advice for Safeguarding Practitioners  (May 2024) 

ω Digital and technology standards in schools and colleges (March 2023) 

https://assets.publishing.service.gov.uk/media/64f0a68ea78c5f000dc6f3b2/Keeping_children_safe_in_education_2023.pdf
https://assets.publishing.service.gov.uk/media/65cb4349a7ded0000c79e4e1/Working_together_to_safeguard_children_2023_-_statutory_guidance.pdf
https://assets.publishing.service.gov.uk/media/65f1b048133c22b8eecd38f7/Working_together_to_improve_school_attendance__applies_from_19_August_2024_.pdf
https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2
https://assets.publishing.service.gov.uk/media/66320b06c084007696fca731/Info_sharing_advice_content_May_2024.pdf
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ω After school clubs, community activities, and tuition (safeguarding guidance for 

providers) (September 2023) 

ω The Charity Commission guidance  Safeguarding and protecting people for charities 

and trustees (June 2022) 

ω Local Guidance from the Local Safeguarding Partnership:  around particular 

safeguarding topics are available on the Keeping Bristol Safe Partnership (Website : 

https://bristolsafeguarding.org/ ). 

 

  

../../A.%20Draft%20Policies/Keeping%20Bristol%20Safe%20Partnership%20(Website
https://bristolsafeguarding.org/
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B:       MANAGEMENT OF CHILD PROTECTION AND SAFEGUARDING  

 

1. ROLES AND RESPONSIBILITIES  

1.1 Council of Governors  

The Council of Governors has overall responsibility for all matters which are the subject of this 

policy including:  

¶ legal responsibility for ensuring that arrangements are made to safeguard and promote 

the welfare of pupils at the School, having regard to relevant safeguarding guidance; 

¶ ǎǘǊŀǘŜƎƛŎ ƭŜŀŘŜǊǎƘƛǇ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ ǘƘŜ {ŎƘƻƻƭΩǎ ǎŀŦŜƎǳŀǊŘƛƴƎ ŀǊǊŀƴƎŜƳŜƴǘǎΤ ŀƴŘ  

¶ specific responsibilities to facilitate a whole school approach to safeguarding, set out in 

more detail in Part 2 of KCSIE.  

 

The Council of Governors is also responsible for:  

¶ Safeguarding arrangements : ensuring that appropriate arrangements are in place for 

the Council of Governors in Full Council to discharge their duties, including appropriate 

consideration of safeguarding matters;  

¶ Delegation : establishing appropriate delegation arrangements at School level, led by 

Head of School and the DSL, to enable the School to discharge its safeguarding duties 

effectively;  

¶ Policies and practices : ensuring our practices, processes and policies, including online 

safety and child on child abuse , are effective and are compliant with legislation, 

statutory guidance and local safeguarding partnership arrangements; 

¶ Systems: ensuring robust systems are in place to report and manage safeguarding 

concerns and concerns about pupil wellbeing, and allegations against staff and low -

level concerns;  

¶ Recruitment : ensuring safer recruitment practices are followed, including maintaining 

a Single Central Record (SCR) of pre-employment checks; 

¶ Designated Safeguarding Lead: ensuring that that the DSL has adequate time, funding, 

training, resources and support to carry out their role effectively;  

¶ Training : ensuring that all members of the Council of Governors receive appropriate 

safeguarding and child protection training (including online), both on induction and 

thereafter regularly updated;  and that all staff receive effective safeguarding training 

(as set out below) 

¶ Curriculum : ensuring that pupils are taught about safeguarding in the curriculum 

including online safety in compliance with statutory guidance Relationships and sex 

education (RSE) and health education  and Early Years Foundation Stage (EYFS) 

statutory framework . 

¶ Legal duties : ensuring the School discharges its legal responsibilities under the Human 

Rights Act 1998 and the Equality Act 2010.  

 

https://www.gov.uk/government/publications/relationships-education-relationships-and-sex-education-rse-and-health-education
https://www.gov.uk/government/publications/relationships-education-relationships-and-sex-education-rse-and-health-education
https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2
https://www.gov.uk/government/publications/early-years-foundation-stage-framework--2
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The DSL and the Council of Governors undertake an annual review of all child protection and 

safeguarding arrangements and procedures , including an update and review of the 

effectiveness of procedures and their implementation, including lessons learnt.  

 

1.2 Designated Members of Council for Child Protection and Safeuarding  

The Council of Governors has nominated three Governors as Designated Members of Council 

for Safeguarding and Child Protection (the Designated Members ) to take leadership 

responsibility for the School's safeguarding arrangements. 

 

The Designated Members are responsible for: 

¶ Checking the Single Central Register on a termly  basis; 

¶ Meeting with the Child Protection and Safeguarding Team at least termly to discuss the 

data, and recent trends and updates;  

¶ Verifying that the safeguarding and child protection systems are working in practice, 

for example by talking to pupils and carrying out visits; 

¶ Liaising with the Head of School and the DSL to procedure an annual child protection 

and safeguarding report for the Council of Governors, to enable them to carry out their 

review; 

¶ Working with the Head of School and the DSL complete the s.175 annual safeguarding 

audit for the Keeping Bristol Safe Partnership; and 

¶ Managing any allegations or low-level concerns regarding the Head of School (led by 

the Chair of Governors).  

 

The Designated Members and the Chair of Governors will receive additional training to enable 

them to fulfil their safeguarding responsibilities.  

 

1.3 Role of the Head of School 

The Head of School is responsible for  the day-to-day management of child protection and 

safeguarding at the School. This includes:  

 

¶ Operational leadership :  

¶ acting as a visible role model to embed a "whole-school approach" to safeguarding;  

¶ ŜƴǎǳǊƛƴƎ ǘƘŀǘ ǘƘŜ {ŎƘƻƻƭΩǎ ǇƻƭƛŎƛŜǎ ŀƴŘ ǇǊƻŎŜŘǳǊŜǎΣ ŀŘƻǇǘŜŘ ōȅ ǘƘŜ /ƻǳƴŎƛƭ ƻŦ 

Governors (particularly those concerning referrals of cases of suspected abuse and 

neglect), are understood, and followed by all staff.  

¶ Supporting the DSL  in their role and meeting with the m to stay informed about s.47 

enquiries and police investigations.  

¶ Managing allegations about staff, including low level concerns, and ensuring that staff 

ŀǊŜ ŎƭŜŀǊ ŀōƻǳǘ ǘƘŜ {ŎƘƻƻƭΩǎ whistleblowing  procedures.  
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¶ Safer recruitment:  ensuring the School adheres to  safer recruitment guidance, 

including mandatory DBS checks and maintaining an accurate SCR, and checking the 

SCR on a termly basis.   

 

1.4 Role of the School 

The School must: 

¶ Provide a setting in which pupils feel and are safe. 

¶ Promote the welfare of all pupils, including those in need of additional support. 

¶ Provide opportunities for pupils to be listened to and to give feedback. 

¶ To the extent permissible under the law, rŜǎǇŜŎǘ ŜŀŎƘ ǇǳǇƛƭΩǎ ǊƛƎƘǘ ǘƻ ǇǊƛǾŀŎȅ. 

¶ Inform parents that the Child Protection and Safeguarding policies are available on the 

school website and on request from the School Office. 

 

1.5 Role of the DSL 

1.5.1 Key responsibilities  

The DSL has overall responsibility for child protection and safeguarding , including  online 

safety. The DSL is responsible for:  

 

Strategy and oversight:  

¶ Policy : iƳǇƭŜƳŜƴǘƛƴƎ ŀƴŘ ƳƻƴƛǘƻǊƛƴƎ ǘƘŜ ǎŎƘƻƻƭΩǎ ǎŀŦŜƎǳŀǊŘƛƴƎ ŀƴŘ ŎƘƛƭŘ ǇǊƻǘŜŎǘƛƻƴ 

policies to ensure they are effective in practice. 

¶ Overview : keeping a high-level view of all safeguarding concerns and trends within the 

school. 

¶ Guidance and awareness : advising and supporting staff (including the School 

Counsellor and the Medical Team) in their daily safeguarding duties and ensuring that 

all staff understand the safeguarding policies and  that anyone can make a child 

protection and safeguarding referral .  

 

External liaison and referrals  

¶ Reporting : rŜŦŜǊǊƛƴƎ ŎŀǎŜǎ ǘƻ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜΣ ǘƘŜ ǇƻƭƛŎŜΣ ǘƘŜ 5.{Σ ƻǊ ǘƘŜ ϥ/ƘŀƴƴŜƭϥ 

programme when necessary. 

¶ Liaise with external agencies  including Bristol North Families in Focus Team, 

attending multi agency network meetings  and DSL network meetings. 

¶ Communication : acting as the main point of contact as for local statutory agencies. 

¶ Liaising  with the Head : keeping the Head of School informed of any enquiries under 

s.47 of the Children Act 1989 and any police investigations. 

 

Digital and online safety  
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¶ Oversight : understanding the online filtering and monitoring systems and processes 

and ensuring the implementation of the Online Safety Policy and the Online Filtering 

and Monitoring Policy. 

¶ AI safety : ensuring that the generative AI products used by pupils at the School meet 

the 5Ŧ9Ωǎ Generative AI: product safety expectations. 

 

The DSL will work with the GƻǾŜǊƴƻǊǎ ǘƻ ǊŜǾƛŜǿ ŀƴŘ ǳǇŘŀǘŜ ǘƘŜ {ŎƘƻƻƭΩǎ /ƘƛƭŘ tǊƻǘŜŎǘƛƻƴ ŀƴŘ 

{ŀŦŜƎǳŀǊŘƛƴƎ ǇƻƭƛŎƛŜǎΣ ŀƴŘ ǊŜƎǳƭŀǊƭȅ ǊŜǾƛŜǿ ǘƘŜ {ŎƘƻƻƭΩǎ ŀƴŘ ǘƘŜƛǊ ƻǿƴ ǇǊŀŎǘƛŎŜǎΦ Duties are 

further outlined in Keeping Children Safe in Education, Annex C. 

 

Although the DSL can delegate certain of their safeguarding roles, they ultimate lead 

responsibility for safeguarding and child protection , and th at responsibility cannot be 

delegated. 

 

1.5.2 Child Protection files  

The DSL must ensure the successful transfer of the safeguarding/ child protection f ile when a 

pupil moves to a new setting within 5 days for άin yearέ transfer s and within the first 5 days of 

the start of a new term  for  all other transfers. The DSL will ensure secure transit and obtain 

confirmation of receipt. In addition to the child protection file, the DSL should also consider if it 

would be appropriate to share any additional information with the new setting  in advance of a 

child leaving.  

 

1.5.3 Raising awareness 

The DSL keeps the following groups up to date on child protection and safeguarding: 

¶ Staff through staff briefings and by the Staff Bulletin ; 

¶ Parents through the school website, the Parent Bulletin, a guidance booklet and talks; 

¶ Together with the DDSLs, pupils through assemblies and presentations by visitors; and 

¶ Members of Council through Council meetings. 

 

1.5.4 Availability  

During term time, the DSL is always available and contactable by mobile phone during school 

hours for staff to discuss any safeguarding concerns. In the absence of the DSL, the DDSLs have 

the same level of contactability.   

 

For out of hours/out of term activities  (including whe n third -party users are using School 

facilities) a member of the SLT is available and contactable by mobile phone and will contact 

the DSL if required.  

 

1.6 Role of the Deputy Designated Safeguarding Leads (DDSLs) 

The DDSLs support the DSL in their role an perform the following roles:  

https://www.gov.uk/government/publications/generative-ai-product-safety-expectations/generative-ai-product-safety-expectations
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¶ Operational cover : ensuring there is always a trained safeguarding lead on -site and 

available during school hours and taking lead responsibility for safeguarding concerns 

or referrals when the DSL is unavailable.  

¶ Case management : reviewing reports, carrying out investigations, assisting with 

referrals and maintaining accurate records. 

¶ Training and support : providing advice and guidance to staff who have concerns about 

a child; and  

¶ Policies and data: assisting the DSL in reviewing school policies and identifying trends 

in safeguarding data. 

 

1.6 Role of the Senior Leadership Team 

The Senior Leadership Team  attend weekly Senior Leadership Team meetings at which 

safeguarding is a standing item on the agenda. They are therefore aware of safeguarding issues 

across the School (both on an individual level and on a cohort and School wide level), and are 

clear on their role and the role of the School within the local safeguarding arrangements. This 

will ensure that those who have responsibility for the management of behaviour, inclusion, 

Special Educational Needs, attendance, and exclusions carry out their duties with safeguarding 

in mind . 

 

1.7 Role of all members of staff  

Every member of staff is required to: 

 

Policy and awareness 

¶ Be familiar with the Child Protection and Safeguarding Policies and where to find them. 

¶ aŀƛƴǘŀƛƴ ŀƴ ŀǘǘƛǘǳŘŜ ƻŦ Ψit could happen here Ω ǿƘŜǊŜ ǎŀŦŜƎǳŀǊŘƛƴƎ ƛǎ ŎƻƴŎŜǊƴŜŘ ŀƴŘ 

understand that it is ŜǾŜǊȅƻƴŜΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ, which may require immediate action. 

¶ Adhere to the Staff Professional Code of Conduct and always wear their identification 

lanyard when on the School site. 

 

Engagement and protection  

¶ Develop strong professional relationships with children  so they feel able to 

communicate . 

¶ Always act in the bests interest of the child to ensure their protection.  

¶ Understand that children may not always speak up about abuse or exploitation. If 

something feels wrong, ask questions and speak to the DSL or DDSL. 

 

Reporti ng, referral and  recording  

¶ Report any concerns to the DSL or a DDSL either initially or to the DSL following a 

ǊŜŦŜǊǊŀƭ ǘƻ CƛǊǎǘ wŜǎǇƻƴǎŜ όŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜύΦ 
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¶ Never assume a colleague or another professional has already acted. If they see 

something, say something. 

¶ Be able to follow the referral process set out in KCSIE. 

¶ Keep an accurate record of any significant complaint, conversation or event using 

CPOMS. 

 

External liaison and referrals  

¶ Support and work with other agencies and professionals, including  in an early help 

assessment. 

 

In addition, all staff must maintain an active awareness of: 

¶ Signs of harm: recognise the indicators of abuse and neglect, paying close attention to 

the increased risks faced by children with SEND. Refer to Appendix 1 and KCSIE. 

¶ Early intervention:  children who may need  early help  support before concerns 

escalate. 

¶ Child -on-child abuse: the safeguarding risks that  can occur between children;  

¶ Barriers to disclosure: the fact that children may be unable or afraid to speak up about 

abuse or exploitation. Staff should use  "professional curiosity"  and always voice 

concerns to the DSL or DDSL, even if a child has not explicitly asked for help. 

 

1.8 Role of and referrals to agency partners  

Clifton High School is a άrelevant agencyέ in the Keeping Bristol Safe Partnership and will work 

together with appropriate agencies to safeguard and promote the welfare of pupils. This is in 

compliance with statutory guidance Working together to safeguard children  2026.  

 

The occasions that warrant a statutory assessment under the Children Act 1989 are: 

¶ if the pupil is in need under s.17 of the Children Act 1989; and 

¶ if the pupil needs protection under s.47 of the Children Act 1989 where they are 

experiencing significant harm, or likely to experience significant harm. 

 

Referrals in these cases should be made as directed by the DSL (or DDSL) to ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ 

care in the local authority in which that child resides. Safeguarding contacts and other key 

agencies are listed in Appendix 2.  

 

Where the pupil already has a social worker, the request for service should go immediately to 

the social worker involved or, in their absence, to their team manager. If the child is a child in 

care, notification should also be made to the Hope Virtual School.  The School will co-operate 

with any statutory safeguarding assessments and meetings conducted by ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ. 

 

Additional considerations: 

https://assets.publishing.service.gov.uk/media/69c2c4ce380a2a73a7cf9df4/Working_together_to_safeguard_children_2026.pdf
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¶ Where a child and/or their family is subject to an inter-agency child protection plan or a 

multiagency risk assessment conference (MARAC) meeting, the School will contribute 

to the preparation, implementation and review of the plan as appropriate. 

¶ If a crime has been suspected or committed that involved the bringing of an offensive 

weapon on to the school site, the School will liaise with the Local Authority Violence 

Reduction Unit (Safer Options) who will consider a proportionate response.  

¶ In the rare event that a child death occurs, or a child is seriously harmed, the School will 

notify the Keeping Bristol Safe Partnership as soon as is reasonably possible. 

 

2. TRAINING  

2.1 All staff  

All new staff will be provided with induction training that includes:  

ω TƘŜ {ŎƘƻƻƭΩǎ /ƘƛƭŘ tǊƻǘŜŎǘƛƻƴ ŀƴŘ {ŀŦŜƎǳŀǊŘƛƴƎ ǇƻƭƛŎƛŜǎ ŀƴŘ ǘƘŜ .ŜƘŀǾƛƻǳǊ ǇƻƭƛŎƛŜǎ. 

ω The Staff Code of Conduct, the Staff Acceptable Use of ICT Agreement, the Online 

Filtering and Monitoring Policy and the Whistleblowing Policy . 

ω The role and identity of the DSL and DDSLs. 

ω The safeguarding response to children who are absent from education, particularly on 

repeat occasions and/or prolonged periods or children missing education. 

ω A copy of Part One of KCSIE and Annex B. 

 

All staff are required to: 

ω Read and understand Part One and Annex B of KCSIE. and confirm that they have done 

so. Members of the Senior Leadership Team are required to read KCSIE in full.  

ω Attend training in safeguarding and child protection at least annually, including 

training on online safety, harmful sexual behaviours , and Prevent  awareness. The 

training provided to the DSL and to all EYFS staff satisfies the criteria set out in Annex 

C to the Early Years Foundation Stage statutory framework.  

ω Read regular informal updates to provide them with relevant skills and knowledge to 

safeguard children effectively.   

 

EYFS staff must also read ²Ƙŀǘ ǘƻ Řƻ ƛŦ ȅƻǳΩǊŜ ǿƻǊǊƛŜŘ ŀ ŎƘƛƭŘ ƛǎ ōŜƛƴƎ ŀōǳǎŜŘΥ !ŘǾƛŎŜ ŦƻǊ 

practitioners .  

 

2.2 DSL and DDSLs 

The DSL must: 

¶ Along with the DDSLs, undertake refresher training every two years , including local 

ƛƴǘŜǊŀƎŜƴŎȅ ǿƻǊƪƛƴƎ ǇǊƻǘƻŎƻƭǎ ŀƴŘ ǘƘŜ YŜŜǇƛƴƎ /ƘƛƭŘǊŜƴ {ŀŦŜ tŀǊǘƴŜǊǎƘƛǇΩǎ ŀǇǇǊƻŀŎƘ 

to the Prevent Duty.  

https://assets.publishing.service.gov.uk/media/5a80597640f0b62302692fa1/What_to_do_if_you_re_worried_a_child_is_being_abused.pdf
https://assets.publishing.service.gov.uk/media/5a80597640f0b62302692fa1/What_to_do_if_you_re_worried_a_child_is_being_abused.pdf
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¶ Provide training for all staff in line with advice from Keeping Bristol Safe Partnership 

and any new legislation, and ensure that all staff have read and understood KCSIE Part 

One and Annex B. 

¶ Carry out induction training for all new staff, including temporary staff and volunteers 

which covers all School Child Protection and Safeguarding related policies. 

¶ Provide safeguarding support, advice and guidance to all members of staff on an 

ongoing basis, and on any specific safeguarding issues as required.  

¶ Ensure that child protection and safeguarding topics in KCSIE Annex B (including 

online safety) and online filtering and monitoring training will be integrated, aligned, 

and considered as part of a whole school safeguarding approach. 

 

2.3 Governors  

The Council of Governors will ensure that all new governors receive appropriate safeguarding 

and child protection training at induction including online safety. Governors should  take part 

in further child protection and safeguarding training not less than once every two years , to 

equip them to provide strategic challenge to child protection and safeguarding policies and 

procedures at the School. Governors are also expected to read KCSIE in full. 

 

3. SAFER RECRUITMENT 

Clifton High School is committed to safer recruitment processes to create a culture that 

safeguards and promotes the welfare of children in the School, whilst deterring and preventing 

people who are unsuitable to work with children from applying or securin g employment, or 

volunteering opportunities, within the School.  

 

All appointments to the staff follow statutory guidance including the statutory guidance set out 

in KCSIE Part 3 and the Early Years Foundation Stage Statutory Framework , and key senior 

staff involved in the recruitment process undergo Safer Recruitment in Education training.  

The Single Central register is reviewed termly, by at least two of the following: the Head of 

School, Members of Council of Governors responsible for Safeguarding and the DSL. Full details 

ƻŦ ǘƘŜ ǎŎƘƻƻƭΩǎ ǎŀŦŜǊ ǊŜŎǊǳƛǘƳŜƴǘ ǇǊƻŎŜŘǳǊŜǎ ŦƻǊ checking the suitability of staff are set out in 

the Recruitment, Selection, Disclosure and SCR Policy. 

 

4. CONFIDENTIALITY, INFORMATION SHARING AND DATA PROTECTION 

4.1 Confidentiality  

¢ƘŜ {ŎƘƻƻƭΩǎ ǇƻƭƛŎȅ ŀƴŘ ǇǊƻŎŜŘǳǊŜǎ ǊŜƎŀǊŘƛƴƎ ŎƻƴŦƛŘŜƴǘƛŀƭƛǘȅ ŀǊŜ ǎŜǘ ƻǳǘ ƛƴ !ǇǇŜƴŘƛȄ п of this 

Policy. 

 

4.2 Information sharing and data protection  

Information sharing in a safeguarding context means the appropriate and secure exchange of 

personal information between practitioners and other individuals with a responsibility for 
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children, in order to keep them safe from harm. Sharing information to safeguard children 

includes preventing harm , promoting the welfare of a child and  identifying risk in order to 

prevent harm.  

 

The School is committed to proactive and transparent information sharing with safeguarding  

partners to ensure the safety and well -being of all our pupils . Information will be shared not 

only to protect individual children but to support the collective oversight of local safeguarding 

trends.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The guidance, Information Sharing: Advice for Practitioners  supports staff who have to make 

decisions about sharing information.  

 

The Council of Governors will ensure that s taff at the School  understand the relevant data 

protection principles which allow them to share (and withhold) personal information, 

including : 

¶ Being confident of the processing conditions which allow them to share information for 

safeguarding purposes, including information which is sensitive and personal and 

ǎƘƻǳƭŘ ōŜ ǘǊŜŀǘŜŘ ŀǎ ΨǎǇŜŎƛŀƭ ŎŀǘŜƎƻǊȅ ǇŜǊǎƻƴŀƭ ŘŀǘŀΩ. 

¶ UƴŘŜǊǎǘŀƴŘƛƴƎ ǘƘŀǘ ΨǎŀŦŜƎǳŀǊŘƛƴƎ ƻŦ ŎƘƛƭŘǊŜƴ ǊƛǎƪΩ ƛǎ ŀ ǇǊƻŎŜǎǎƛƴƎ ŎƻƴŘƛǘƛƻƴ ǘƘŀǘ ŀƭƭƻǿǎ 

the sharing of special category personal data, including without consent where there is 

good reason to do so. 

¶ Not sharing ǇǳǇƛƭǎΩ ǇŜǊǎƻƴŀƭ Řŀǘŀ ǿƘŜǊŜ it may put the child at further risk . 

 

5. EARLY YEARS FOUNDATION STAGE 

5.1 Electronic devices with imag ing and sharing capabilities  

The golden rules for sharing information (including personal information)  

¶ Protecting a child from harm takes priority over protecting their privacy. The Data 

Protection Act 2018 and the UK General Data Protection Regulation helps 

information sharing.  

¶ You do not need consent to share personal information about a child if they are at 

risk . 

¶ Wherever it is practicable and safe to do so, engage with the child and their parents 

and explain who you intend to share information with, what information you will 

share and why. 

¶ Seek advice (from the DSL or the Data Protection Lead) promptly if you are uncertain 

about whether you can share information.  

¶ Only share information that is relevant and accurate.  

¶ Record your reasons for sharing (or deciding not to share) information.  
 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/1062969/Information_sharing_advice_practitioners_safeguarding_services.pdf
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The School aims to provide an environment in the EYFS in which children are safe from images 

being recorded and used inappropriately  and staff are not distracted from their work with 

children . 

 

The following rules apply to mobile phones, cameras and other electronic devices with imaging 

and sharing capabilities in the EYFS:  

¶ all EYFS staff must keep any devices which they bring to the School in a designated 

secure cupboard/staff locker;  

¶ all PE staff, tennis, dance and swimming coaches and visitors must ensure that any 

devices are kept away from the children in a zipped/closed bag or pocket;  

¶ pupils at the School (including EYFS children) are not permitted to bring any devices 

into the School.  

 

Personal devices may only be used in an emergency. 

 

¢ƘŜ {ŎƘƻƻƭΩǎ ǇƻƭƛŎȅ ƻƴ ǘƘŜ ǳǎŜ electronic devices with imaging and sharing capabilities can be 

found in the {ŎƘƻƻƭΩǎ Taking, Storing and Using Images - Staff Policy and the EYFS Policy.  

 

6. ARRANGEMENTS FOR VISITING SPEAKERS 

¢ƘŜ {ŎƘƻƻƭΩǎ ǇǊƻŎŜŘǳǊŜǎ ŦƻǊ ŜƴǎǳǊƛƴƎ ǘƘŀǘ ŀƴȅ ǾƛǎƛǘƛƴƎ ǎǇŜŀƪŜǊǎ ŀǊŜ ǎǳƛǘŀōƭŜ ŀƴŘ ŀǇǇǊƻǇǊƛŀǘŜƭȅ 

supervised are set out in the {ŎƘƻƻƭΩǎ Visitors and Visiting Speakers Policy. 

 

7. SAFEGUARDING IN THE CURRICULUM 

The School promotes pupil wellbeing by teaching pupils about safeguarding and how to keep 

themselves safe (including online safety) through assemblies, the PSHE and RSE curriculum 

and the ICT curriculum. The curriculum is shaped to respond to safeguarding incident patterns 

in and outside of the School identified by the DSL and Safeguarding Team.  There are  also 

opportunities for pupils and parents to inform the curriculum via parent forums and Pupil 

Council.  

 

The School has a clear set of values and standards, upheld and demonstrated throughout all 

ŀǎǇŜŎǘǎ ƻŦ ǎŎƘƻƻƭ ƭƛŦŜΦ ¢ƘŜǎŜ ŀǊŜ ǳƴŘŜǊǇƛƴƴŜŘ ōȅ ǘƘŜ {ŎƘƻƻƭΩǎ Behaviour policies and pastoral 

support system, as well as by a planned programme of evidence -based RSHE lessons and 

reinforced throughout the whole curriculum.  

 

8. WHISTLEBLOWING  

¢ƘŜ {ŎƘƻƻƭ ŀƛƳǎ ǘƻ ŜƴǎǳǊŜ ǘƘŜǊŜ ƛǎ ŀ ŎǳƭǘǳǊŜ ƻŦ ǎŀŦŜǘȅ ŀƴŘ ǊŀƛǎƛƴƎ ŎƻƴŎŜǊƴǎ ŀƴŘ ŀƴ ŀǘǘƛǘǳŘŜ ƻŦ Ψƛǘ 

ŎƻǳƭŘ ƘŀǇǇŜƴ ƘŜǊŜΩΦ ²ƘŜǊŜ ǎǘŀŦŦ ƘŀǾŜ ŎƻƴŎŜǊƴǎ ŀōƻǳǘ ǇƻƻǊ ƻǊ ǳƴǎŀŦŜ ǇǊŀŎǘƛŎŜǎ ŀƴŘ ǇƻǘŜƴǘƛŀƭ 

ŦŀƛƭǳǊŜǎ ƛƴ ǘƘŜ {ŎƘƻƻƭΩǎ ǎŀŦŜƎǳŀǊŘƛƴƎ ǎȅǎǘŜƳǎΣ ǘƘŜǎŜ ǎƘƻǳƭŘ ōŜ Ǌŀƛsed in accordance with the 

{ŎƘƻƻƭΩǎ Whistleblowing Policy  which can be found in the School Policies area on SharePoint. 
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There will be no disciplinary action taken against a member of staff for making such a report 

provided that it is done in good faith. 

 

If staff and volunteers feel unable to raise an issue with the School or feel that their genuine 

concerns are not being addressed, they may use other whistleblowing channels, such as the 

NSPCC whistleblowing advice line. Contact details for the NSPCC helpline can be found on the 

Key Contacts page at the start of this policy.  

 

9. ANTI -DISCRIMINATORY AND ANTI-RACIST APPROACH 

The School is committed to  an anti -discriminatory and anti -racist approach as a core 

safeguarding principle. All staff are required to proactively identify, understand, and  actively 

challenge racism and discrimination in all its forms. 
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C:        SAFEGUARDING AND CHILD PROTECTION CONCERNS  

 

1. RECOGNISING SAFEGUARDING CONCERNS 

Early recognition of safeguarding concerns is essential. The signs of abuse are not always 

obvious, and a pupil may not tell anyone what is happening to them. Sometimes pupils do not 

realise that what is happening to them is abuse. Pupils mature and develop at different rates 

and this should be considered, particularly for pupils who are in a year group not in line with 

their biological age.  

 

All staff should be aware of the indicators of abuse and neglect and the different forms of abuse 

and neglect. More information is set out in Appendix 1 of this Policy. 

 

Children can be at risk of harm at  School, at home, outside of the home and online. Exercising 

professional curiosity and knowing what to look for is vital for the early identification of abuse 

and neglect, so that staff are able to identify cases of children who may be in need of help or 

protection.  

 

There may be contextual factors relating to the family background which may add to the 

SŎƘƻƻƭΩǎ ŎƻƴŎŜǊƴΣ ŦƻǊ ŜȄŀƳǇƭŜΥ 

¶ Poor relationships between parent and the pupil. 

¶ Stress within the famil y. 

¶ Unrealistic parental expectations of the pupil. 

 

All staff should be aware that abuse, neglect and safeguarding issues are rarely standalone 

events and cannot be covered by one definition or one label alone. In most cases, multiple issues 

will overlap with one another.  Child abuse may fall into one or more of the following categories, 

physical abuse, emotional abuse, sexual abuse and neglect. In reality, there is much overlap 

between these. 

 

2. CONTEXTUAL SAFEGUARDING  

Safeguarding incidents and/or behaviours can be associated with factors outside of Clifton 

High School and can occur between children outside School. All staff, but especially the DSL 

and DDSLs, should consider the context within which such incidents and/or behaviours occur. 

The School will as part of the wider assessment of children, consider whether environmental 

ŦŀŎǘƻǊǎ ŀǊŜ ǇǊŜǎŜƴǘ ƛƴ ŀ ŎƘƛƭŘΩǎ ƭƛŦŜ ǘƘŀǘ ŀǊŜ ŀ ǘƘǊŜŀǘ ǘƻ ǘƘŜƛǊ ǎŀŦŜǘȅ ŀƴŘκƻǊ ǿŜƭŦŀǊŜΦ ¢ƘŜ {ŎƘƻƻƭ 

will share as much information with ŎƘƛƭŘǊŜƴΩs social care as possible as part of the referral 

process to enable consideration of all the available evidence and the full context of any abuse. 
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3. EARLY HELP AND FAMILY HELP 

The School will work proactively with local partners to ensure that our pupils and their families 

access family help as soon as a need emerges. Family help brings together targeted early support 

(early help ), for example support provided through Best Start Family Hubs and youth services, and 

statutory support (under Section 17 of the Children Act 1989) which provides more formal 

arrangements to address specific concerns coordinated by local authorities (family help ).  

 

Any child may benefit from early help, but all staff should be particularly alert to the potential 

need for early help for a child who: 

¶ Is disabled or has certain health conditions and has specific additional needs 

¶ Has special educational needs 

¶ Has a mental health need 

¶ Is a young carer 

¶ Is showing signs of being drawn in to anti-social or criminal behaviour 

¶ Is frequently missing/goes missing from care or from home 

¶ Is misusing drugs or alcohol themselves 

¶ Is at risk of modern slavery, trafficking, or sexual or criminal exploitation 

¶ Is in a family circumstance presenting challenges for the child, such as substance abuse, 

adult mental health problems or domestic abuse 

¶ Has returned home to their family from care 

¶ Is showing early signs of abuse and/or neglect 

¶ Is at risk of being radicalised or exploited 

¶ Has a family member in prison, or is affected by parental offending; 

¶ Is experiencing, or is at risk of experiencing family ostracism 

¶ Is at risk of so called ΨƘƻƴƻǳǊΩ-based abuse such as FGM or Forced Marriage; 

¶ Is a privately fostered child;  

¶ Is persistently absent from education, including persistent absences for part of the 

school day. 

 

Early help means providing support as soon as a problem emerges at any point in a child's life, 

from the EYFS through to the teenage years.   

 

In the first instance, staff who consider that a pupil may benefit from early help should discuss 

ǘƘƛǎ ǿƛǘƘ ǘƘŜ {ŎƘƻƻƭΩǎ 5{[Φ ¢ƘŜ 5{[ ǿƛƭƭ ŎƻƴǎƛŘŜǊ ǘƘŜ ŀǇǇǊƻǇǊƛŀǘŜ ŀŎǘƛƻƴ ǘƻ ǘŀƪŜΦ ¢ƘŜ 5{[ ǿƛƭƭ 

support staff in liaising with external agencies and professionals in an inter -agency 

assessment, as appropriate. If early help is appropriate, the matter will be kept under review 

and consideration given to a referral to ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ if the pupil's situation does not 

appear to be improving. 

 

4. MENTAL HEALTH AND WELLBEING 
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Clifton High School recognises that it has an important role to play in supporting the mental 

health and wellbeing of its pupils. Mental health problems can, in some cases, be an indicator 

that a child has suffered or is at risk of suffering abuse, neglect or exploitation. If staff have a 

mental health concern that is also a safeguarding concern the member of staff should follow 

this policy and speak to the DSL. Staff can access a range of advice to help them identify 

children in need of extra mental health support, this includes working with external agencies. 

More information can be found in the DfE Mental Health and Behaviour in Schools guidance, 

where there is a range of resources to support teachers to promote positive health, wellbeing, 

and resilience among young people. The School aims to prevent health problems by promoting 

resilience as part of a whole school approach to social and emotional wellbeing of our pupils.  

 

A copy of the Mental Health Policy can be found in the Staff Policies folder in Share Point. 

 

5. PUPIL DISCLOSURE   

Pupils can share any concerns they have about a safeguarding issue they are experiencing or a 

concern about another child either by speaking directly with a member of staff or through the 

Incident Disclosure Form, and their concern will be treated seriously. Additionally, pupils can 

express their views and give feedback through the Pupil Council. All concerns and disclosures 

are recorded by staff on CPOMS. 

 

Where a pupil feels able to disclose abuse to a member of staff it is generally a sign of a strong 

and trusting relationship. Care will be needed to offer reassurance to the pupil and at the same 

time to explain the need to involve other adults.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If a pupil wants to make a disclosure to a member of staff, the member of staff should: 

¶ Talk with the pupil in a quiet area where there are not likely to be any interruptions. 

¶ Stay calm and adopt a supportive and listening approach. 

¶ Do not communicate shock, anger, or embarrassment. 

¶ Reassure the child. Tell them you are pleased that they are speaking to you and that 

the concern will be taken seriously and that the child will be supported. 

¶ ¦ǎŜ Ψ¢Ŝƭƭ aŜΣ 9ȄǇƭŀƛƴ ǘƻ ƳŜΣ 5ŜǎŎǊƛōŜ ǘƻ ƳŜΩ ό¢95ύ ǉǳŜǎǘƛƻƴƛƴƎΥ ŜƴŎƻǳǊŀƎŜ ǘƘŜ ŎƘƛƭŘ ǘƻ 

talk but do not ask "leading questions" or press for information.  

¶ Do not make any comments about the alleged perpetrator. 

¶ Be aware that it is a difficult subject for a pupil to discuss and in addition, they may be 

ŀŦǊŀƛŘ ƻŦ ǘƘŜ ƛƳǇƭƛŎŀǘƛƻƴǎ ƻŦ άǘŜƭƭƛƴƎέ ƻǊ Ƴŀȅ ŜǾŜƴ ōŜ ǳƴŘŜǊ ǘƘǊŜŀǘǎ ƻŦ ǊŜǇǊƛǎŀƭǎΦ 

¶ Never promise confidentiality. Assure them that you will try to help but let the child 

know that you may have to tell other people to do this. State who this will be and why. 

¶ Check that you have understood correctly what the child is trying to tell you. 

 
 

https://assets.publishing.service.gov.uk/media/625ee6148fa8f54a8bb65ba9/Mental_health_and_behaviour_in_schools.pdf
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Lǘ ƛǎ ƴƻǘ ǘƘŜ ƳŜƳōŜǊ ƻŦ ǎǘŀŦŦΩǎ ǊƻƭŜ ǘƻ ǎŜŜƪ ŘƛǎŎƭƻǎǳǊŜǎΦ ¢ƘŜƛǊ ǊƻƭŜ ƛǎ ǘƻ ƻōǎŜǊǾŜ ǘƘŀǘ ǎƻƳŜǘƘƛƴƎ 

may be wrong, ask about it, listen, be available and try to make time to talk.  

 

Where a disclosure relates to harmful sexual behaviours, if possible, the disclosure should be 

managed with two members of staff present (preferably one of them being the DSL or a DDSL). 

 

¢ƘŜ р ΨwΩǎ ŀǊŜ ƘŜƭǇŦǳƭ ƛƴ ǳƴŘŜǊǎǘŀƴŘƛƴƎ ǿƘŀǘ ǇǊƻŦŜǎǎƛƻƴŀƭϥǎ ŘǳǘƛŜǎ ŀǊŜ ƛƴ ǊŜƭŀǘƛƻƴ ǘƻ ǊŜǎǇƻƴŘƛƴƎ 

to an incident: Recognise ς Respond ς Reassure ς Refer ς Record. 

 

6. PROCEDURE FOR RESPONDING TO CONCERNS 

6.1 Procedure to follow  

 

 

 

 

 

 

 

 

6.2 Reporting concerns where the child is at immediate risk  

 

 

 

 

 

 

 

 

 

Any urgent  referral ǘƻ ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ and/or the Police must be made immediately and 

in any event within 24 hours (one working day) of staff being aware of the risk.  

 

If a member of staff has a concern about a child and: 

¶ The child is at immediate risk, they should follow the procedure in section 6.2 below. 

¶ The child is not at immediate risk, they should follow the procedure in section 6.3 

below.  

¶ The concern involves a member of staff  they should follow the procedure set out in 

Part D of this Policy.  
 

If a pupil is at immediate danger or risk of harm :  

¶ An immediate referral must be made to ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ ŀƴŘκƻǊ ǘƘŜ ǇƻƭƛŎŜ by 

calling 999 and the procedure set out in Appendix 3 will be followed .  

¶ Anyone can make a referral. If the referral was not made by the DSL, the DSL should 

be informed that a referral has been made as soon as possible after.  

¶ Information relating to the concern must be recorded on CPOMS.  
 

¶ Be aware that the child may retract what they have told you.  

¶ At the end of the conversation, tell the child again who you are going to tell and why 

that person or those people need to know. 

¶ As soon as you can afterwards, make a detailed record of the conversation using the 

ŎƘƛƭŘΩǎ ƻǿƴ ƭŀƴƎǳŀƎŜΦ LƴŎƭǳŘŜ ŀƴȅ ǉǳŜǎǘƛƻƴǎ ȅƻǳ Ƴŀȅ ƘŀǾŜ ŀǎƪŜŘΦ 5ƻ ƴƻǘ ŀŘŘ ŀƴȅ 

opinions or interpretations.  
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The local authority social worker should acknowledge receipt to the referrer within 24 hours 

and make a decision about the next steps and type of response required. They will decide 

decision if this risk meets the threshold of abuse.  Staff should challenge any inaction and follow 

this up with the DSL and ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ as appropriate.  

 

The level of support provided by external agencies to a child at risk will depend on their  need 

and their specific circumstances.   

 

If a member of staff has a concern that a girl under the age of 18 is at risk of or has been subjected 

to an act of Female Genital Mutilation (FGM) , they should follow the procedure set out in 

Appendix 1, section 2.4.1.  

 

6.3 Reporting  concerns where the child is not at immediate risk  

 

 

 

 

 

 

 

 

 

 

 

Staff should not assume that somebody else will take action and share information that might 

be critical to keeping the child safe.   

 

Most safeguarding concerns where the child is not at immediate risk  can be dealt with by the 

DSL or DDSLs, by taking appropriate action within the School. This could be referring the pupil 

to the Medical Centre or School Counsellor or linking to other agencies. 

 

An anonymous report will be acted upon in the same manner, as any other report but this fact 

will be kept in mind when considering the context of the abuse or specific safeguarding issue.  

 

6.4 Recording  and sharing information  

All concerns, discussions, and decisions (together with reasons) should be recorded in writing 

on CPOMS. The record should include a clear and comprehensive summary of the concern, 

details of how the concern was followed up and resolved and a note of any action taken, the 

decision reached and the outcome.   

 

If there is a concern about a pupil who is not at immediate risk of harm: 

¶ Staff should report the concern to the DSL who will decide a course of action to take 

and will follow the procedure set out in Appendix 3.  

¶ If it is believed to be necessary, as referral will be made to ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ (via 

the First Response Online Referral). A referral will usually be made by the DSL but it 

can be made by anyone. If a referral is made by someone other than the DSL, the DSL 

should be informed that a referral has been made as soon as possible after.  

¶ The DSL will also decide whether to contact the Families in Focus Team to discuss 

the case and seek advice without initially naming the pupil or the family.  
 

https://www.bristol.gov.uk/social-care-health/make-a-referral-to-first-response
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The information is kept confidential and stored securely, ensuring that the file is only accessible 

to those who need to see it, and is shared in accordance with the guidance set out in KCSIE Part 

One and Part Two.  

 

6.5 Action to be taken following a report of a concern  

The DSL is responsible for co-ordinating action within the School and their action will take into 

account the South West Child Protection procedures www.online -procedures.co.uk/swcpp, 

and guidelines given by the Safeguarding in Education Team from Bristol City Council, as well 

as those set out in KCSIE. 

 

7. PUPILS AND PARENTS 

The School operates its processes with the best interests of the pupils at its heart. It  ensures that 

pupils are able to report abuse by having in place effective reporting systems that are well 

promoted, easily understood and easily accessible for children, and by also ensuring that pupils 

know that their  concerns will be treated seriously, and that they can safely express their views 

and give feedback. 

 

Where there is a safeguarding concern, the School will (to the extent permissible under the law 

and the procedures set out in this policy) ŜƴǎǳǊŜ ǘƘŜ ǇǳǇƛƭΩǎ ǿƛǎƘŜǎ ŀƴŘ ŦŜŜƭƛƴƎǎ ŀǊŜ ǘŀƪŜƴ ƛƴǘƻ 

account when determining what action to take and what services to provide. This is particularly 

important in the context of harmful behaviours, such as sexual harassment and sexual violence.  

 

Decisions to seek support for a child in need, or about whom there are concerns of radicalisation 

will normally be taken in consultation with the parent and pupil, however when there are 

reasonable grounds to believe that the pupil is at risk of significant harm then consent to make 

a referral is not required. 

 

Parental consent is usually expected for referrals to statutory agencies, unless the child is at 

immediate risk of danger or harm (and speed is of the essence) or if it may expose the child to 

ŀŘŘƛǘƛƻƴŀƭ ƘŀǊƳ ƻǊ ƛǎ ƴƻǘ ŎƻƴǎƛŘŜǊŜŘ ǘƻ ōŜ ƛƴ ǘƘŜ ŎƘƛƭŘΩǎ ōŜǎǘ ƛƴǘŜǊŜǎǘǎ.  

  

8. SAFEGUARDING RECORDS 

All details of discussions held, and decisions made, along with the reasons for those decisions, 

must be recorded on CPOMS. It is important to record in detail all available information since 

legal proceedings may arise from the investigation that follows a referral. 

 

Clifton High School will need to make available to ŎƘƛƭŘǊŜƴΩǎ ǎƻŎƛŀƭ ŎŀǊŜ, records made on 

CPOMS completed by the relevant staff giving a factual account of incident, or disclosure.  

  

http://www.online-procedures.co.uk/swcpp

































































